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Internal Circular No: 02/2016

Al l  Deans of  Facul t ies/Univers i ty  o f  Ruhuna

The L ibrar ian/Un ivers i ty  o f  Ruhuna

it!',,"3+- '-;

Al l  the Heads of  Depar tments/Univers i ty  o f  Ruhuna

Guidelines for the approval of travel grant under the Capital Development Project

Grant

The fo l lowing guidel ines have to  be fo l lowed when approv ing the t ravel  grant .

1.,A futl  resegrch,,,.Sepedextended abstract has to be submitted with the

appl icat ion.

2.  Only ' the 'pre$eht ing author  is  e l ig ib le  for  a  t ravel  grant .  In  the case of  a  jo in

authorship,  the present ing author  has to  obta in the consent  f rom other

author /authors for  making the presentat ion.  The consent  le t ter /s  should be

forwarded wi th  the appl icat ion.

3.  The t ravel  grant  should be granted only  for  ora l  presentat ion of  a  research
paper  at  a  reg ional / in ternat ional  conference/seminar f  ,  e tc .

4.  A Facul ty  commit tee which compr ises wi th  fo l lowing persons should make a

thorough review about the quali ty/standard of the paper and make a

recommendat ion wi th  the appl icat ion.

1.  Dean of  the Facul ty
2.  Heads of  the Depar tment
3. Two Professors/ Senior Lecturers, one with expert subject

knowledge in  the f ie ld  of  the research paper

l f  there is  more than one appl icat ion at  a  par t icu lar  t ime,  the commit tee

should make a pr ior i ty  wi th  just i f icat ion(s) .

l f  there are severa l  appl icants  for  a  same conference/seminar  (separate

papers) ,  appl icat ions should be t reated separate ly .

An appl icant  is  e l ig ib le  to  apply  for  a  t ravel  grant  on ly  once in  two years.

Star t ing date of  the prev ious event  (which obta ined the t ravel  grant)  should

be considered for  ca lcu lat ion of  2  years.
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7.  The maximum amoLnt  of  a  t ravel  grant  should be l imi ted to  Rs.  200,000 for  a

appl icant ,  a t  a  Par t icu lar  t ime.

g.  Appl icant  should submit  t ravel  grant  appl icat ion through of f ic ia l  channel  to

Vice Chancel lor 's  o f f ice two months pr ior  to  the s tar t ing date of  the event

us ing the appropr ia te appl icat ion f rom.

9.  At  the Univers i tv  level the Leave and Award Commit tee should make the f ina l

dec is ion.  In  th is  connect ion,  recommendat ion made by the Facul ty

commit tee,  prev ious research publ icat ions,  academic/sc ient i f ic

achievements,  contr ibut ion to  Univers i ty  /nat ional  work,  par t ic ipat ion at

Facul ty  Boards,  Senate,  o ther  fora,  punishments,  CV,  etc .  can be taken in to

considerat ion.

This  c i rcu lar  is  e f fect ive f rom 01.01.2016.

ftrb Professor Gamtni Semnayake
Vice-Chancellor

University of Ruhuna
Matara - Sri Lanka.Vice Chancellor

Cc:  Deputy Vice Chancel lor

Registrar/UoR

Bursar  (Actg. ) /UoR

Senior  Ass is tant  In ternal  Audi tor

Audi tor  Genera l /Govern ment  Audi t  Sect ion


