REGISTERED POST

UNIVERSITY OF RUHUNA
MATARA

My No: RUH/SUP/C/2024/S3/003 04.09.2024
The Manager
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07.

08,

09.

10.

QUOTATION FOR SUPPLY OF HEAVY DUTY STAPLERS & OTHERS.

Please quote your current lowest price for the articles/services enumerated overleaf in duplicate.
The quotation should be valid for six months from the date of closing of bid.

Samples should be submitted whenever required along with quotation.

Sample submitted should be removed from this office within 07 days after informing.

Quotation should be prepared according to the given instructions.

This form should be duly returned even if you are unable to quote.

If you are registered for the VAT, the VAT registration number should be indicated on the
Quotation. If'you are not registered for VAT, the prices should be indicated without VAT and if
So kindly requested to attach a copy of the certificate issued by the commissioner of Inland
Revenue certifying that you have not been registered for VAT. If not, your quotation will be

Rejected.

Should be marked. “Quotations. for Supply. of Heavy

RUH/SUP/C/2024/S3/003” The top Left-hand corner of the envelope and should be under sealed

Duty Staplers & Others -

registered cover to Senior Assistant Bursar, (Supplies), University of Ruhuna, Wellamadama,
Matara On or before 02.00p.m. 19.09.2024
Advance payments shall not be made when placing order. Payment will be made after the goods
are received to our stores and inspections.

All columns in this form shall be filled in ink. Any alterations shall be initialed by the bidder.

Deputy Bursar (Supplies)
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SPECIFICATION FOR HEAVY DUTY STAPLER

Aunnex o

Features

Minimum Details Specification

Bidder’s
Compliance

If “No” Bidders |
Response

Stapler Type

Heavy Duty Manual Stapler

Make & Model

Please Specify

Country of Origin

Please Specify

Year of Launch

Please Specify

Staple Size
Compatibility

Compatible with 23/6 to 23/24 staples

Stapling Capacity

Minimum 20 sheets (80 gsm) with 23/6 staples, up to
240) sheets with 23/24 staples

Loading Mechanism

Front-loading with easy jam clearance

Throat Depth Adjustable up to 70mm

.St_a]_)le '1§pe Standard and Heavy Duty Staples

Construction Metal body with plastic components for enhanced
Material durability

Base Non-slip rubber base for stability during use
Handle Design Eil‘gg}?_?cgficsltl:;llcili with soft-grip for comfortable,
Staple Storage Built-in staple storage compartment

Safety Features Safety lock for secure storage when not in use
Warranty Minimum 6-month comprehensive warranty
Certifications Compliance with relevant safety standards







SPECIFICATION FOR POWER 4-HOLE PUNCH

Aurex 02,

Bidder’s
; “No” Bidd
Features Minimum Details Specification Compliance ||If *No” Bidders
Response
Yes/No
Punch Type Powerb 4-Hole Punch
Make & Model Please Specify
Country of Origin |[Please Specify

Year of Launch

Please Specify

Punching Capacity

Minimum 30 sheets (80 gsm) per punch cycle

Hole Diameter

Standard 6mm holes

Hole Spacing

Standard 80mm spacing between holes

Operation Method

LElectric/Manual (Please Specily)

Power Requirements

Please Specify (Voltage, Power Consumption)

Punch Adjustment ||Adjustable paper guide for precise hole alignment
Chip Tray Removable chip tray for easy disposal

Constl:uction Metal body with durable plastic components
Material

Safety Features Auto-shutoff when not in use, Safety lock for storage

Warranty

Minimum 6-month comprehensive warranty
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