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t4.10.2021

'fhe Managcr

I nvitation ftrr Ilicls ( I f I])

crntr:rct: Supplr, l)clivcr1, lnsrallation, (iommissioning ancl 'l'csting ol'l)ltotocopr i\'lachincs

IF f] No: Rtr/A(;/Q/lt,l2$2lll39

'l'hc C6airnra.. l)cpartr-ncnt Procurrcnrcul ('onrrnittcc tin hchall'ot'thc t lrlircrsit) ill'[lithltna tiori

inritcs scalccl bitl lhrpr rou lirr Su;rp11, Dclivcrl,lnst:rllation, (ittnrmissioning ancl'l'esting ol'

Photocopl Machincs

01. Irtdicatccl irl thc irtlt-tcxccl bicl clocr'rrtrcrlt'

02. Iliclding u ill bc concluctccl throLrgh national Sh()1-lping ntcthtlcl til'pt'octtrctt.tcl.tt.

0i. \roLr ,tar obtain lirrthcr rnlirrnration il'anr ll'ortl thc Scnior ,'\ssistant llursar, Facultr ol'

Agricu Itu l.c, [ 1 nil'crsit1, of ltu h u na, M:tpalan:r, K arrr hu rupitir a.

'l /P 0-+ l- 1291200 / Irax No. 0'11 llL)r-i8t)
c-rtraiI :11ili1g1i (( llg1,111h,1c-,lk

0.1. Ilids n-rust hc clclir crccl br Ilcgistcrccl 1t0st in scalccl cur clol-lcs rttltlrcssctl to Se niot'

Assistant llurs:rr, F acultl .,f Agricutturc, yni'crsitr tlf ILuhuna, \lapalan,'

Kamburupitil,a, bclirrc 2.00pm on 29.ltl.2l:l2l.l atc bicls uill bc re'icctctl.

0-S. 
'l'his contract is strb.icct ttr

I. proricling.f I)crlirrpruncc SccLrrirl ol'l0"rir ol'thc totul contrutct Pricc itl ltccot'clatlcc \itll tlit'

tirr.rrat biclcling c6crylcnts valicl lirr a rclcrant pcliocl lirrnurt sircn hr rts ittttl issttccl itt litrot'ol

thc Vicc ('hanccllor. [.lrtivcrsitv ol' Iirthlttra

II. l:ntcring inttt a titnlal asrccurcnt uith thc I Inircrsilr ol'llLthLttltt'

Scnirtr Assistatlt [Jtt
Chintha Batuwita
Senior Assistant Bursar
Faculty of Agriculture
University of Ruhuna

liacultl ol' Agrictrllr.rl'c

[ ]nivcrsitr. ot- Illthlttla
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Section I. lnstructions to Vendors (ITV)

l
, 

A: Ceneral

I

l. Sc.ne ,f llirl I l.l 'l'hc l)ttrchaser nanrcd in the Dala Shect invitcs ),ou tosr-rbnrit a

I clLrotation lbr thc sLrppl-v ol-(ioocls as spccificci in Scction III SchedLrle

I uf'Rcquircments.

B: Contents of l)ocuments
2. Contents of

Documen(s

Scction I. lnstructions to Vcndors (l'l'V)

Scction II. I)ata Sheet

Section IIL Schcdule of Requiremcnts

Scction I V.1'echnical Spccifications & Corr-rpliance with
Spccilic at ions

Scction V. QLrotation subrnission liorm(s)

2.1 T'he documents consist ofthe Sections indicaed below.

C: Preparation of Quotation

Comprising 
I

.\,our I fat Quotxli6n Submission lrorm and thc Pricc Schcdulcs:

Quotation I tt.,l 'l cchrrical Spccilications & Cornpliancc with Spccilrcations

4. Quotation
Submission
F'orm and
Price
Schedules

'f he vendor shall submit the Quotation Submission Form using the
form furnished in Section V. I'his form must be completed
without any alterations to its lormat, and no substitutes shall be
accepted. All blank spaaces shall be filled in with the information
requested.

Alternative offers shall not be considered. The vendors are
advised not to quote different options for the same item but
furnish the most competitive among the options availabre to
the bidder.

4.1

/+.2.

5. Prices and
Discounts

-5.1 Unless specilically statcd in Data Shect. all items must be pricccl
scparately in the Pricc Scl-reclr"rles.

5.2 'l'he price to bc clr,rotccl in the ()r-rolation Sr-rbntissior-r liorm shall
bc t!e lotal l.rricc o1-thc ()r-ro1dion. inclLrding at1, cliscounts



5.3

5.4

'l'hc applictrblc VA'l' shall bc indicated scparatcl),.

Prices cluotcd b1, thc vcrrclor shall bc tixccl clLrring tjrc r,,cnclor's
pcrlbrmance of thc (lontract and not sub.icct to variation on ilty
accollltt. A Qr-rotation subntillcd w,ith ad.iustablc pricc shall bc
treated as nolr-rcsltonsivc ard ntav bc rcjccted.

6. Currency 6.1 'l-hc vcnclors shall cluote only' in Sri Lanka Rupces.

7. Documenb
to Establish
the Conformit
y of the Goods

7.1 'l'hc vcndor shall lirrnish as part ol'its clr"rotatior-r thc clocLrnrcntan'
cvidcncc that thc (ioods conlbntr to tltc tcchnical spccilications
and standarcls spcciliccl irr Scction lV. "'['cchnical Spccilications &
(.'orrpIiarrcc u, it h Sperci t r cat it'rl-rs".

7.2 'J'hc documo-]tarv o idcncc rnay bc in thc lbrnt ol'litcraturc.
drawings or data. and shall consist o1-a dctailccl itcnt br ite-nt

description ol- thc csscntial teclinical ancl pcrtbrntancc
charactcristics o1- the (ioods. dcnronstrating sr-rbstantial
responsir,cncss ol'tlrc (ioods 1o thc tcchnical spccilicatior-rs. and i[-

applicablc. a statcntent o1'dcviatiolts and cxccptions to thc
provisior-rs ol'the'l'cchnical Spccitications givcn.

7.3 llstatecl ir.r thc Di[.a Shcel thc vcndor shall subntit accrlif icate fi'ont
thc manr.rf.acturcr to dcrronslratc that it has bccn clull- authorizccl b1,

the manr"rtacturcr or produccr ol-thc Goods to sr-rpp11' thcsc Goocls in

Sri Lanka.

8. Period of
Validity of
quotation

Qr-rotalions shall rcnain valid tbr thc pcriocl o1'Ninctv (90) day,s
after thc quotatior-r sLrbntission clcaclIinc clatc.

8.1

9. Format and
Signing of
Quotation

t).1 -t'hc 
cluotatlion shall bc [,pccl or u,ritlcn in inclcliblc ink und shii]l bc

signed by a pcrson dul1, authorLccl to sigr on bcha[1'ot-ihc rcnclor.

D: Submission and Opening of Quotation

10. Submission
of Quotation

I 0. I Vcndors n1a)' sr,rbrnit their qLlotat ions in scaled cnvclopcs
addressed to thc Purchascr and bear thc spccilic identiflcation of
thc quotation nurnbcr.

10.2Il1he quotation is not scalcd arrcl nrarked as rccluircd. thc I)urchascr
will assumc no rcsponsibilitl, lbr thc ntisplaccnrcnt or prcmatLrrc
opcning of thc cluotalion.

11. Deadline for
Submission
of Quotation

I l.t Qr-rottrion rnust bc rcccivccJ by,thc [)urchascr at thc ac]clrcss sct
out in Scctiorr II. "l)ata Shcct". and not latcr than the datc and
tinrc as spccified in tl-re Dala Sl-rect.

12. l-ate
Quotations

12.1
-['hc 

Pr,rrchascr shall rcject ar-ry, qr.rotation that at'rivcs alicr thc
dcadlincc lor subnrission of quotaticlts. in accordancc u,ith Il-V
C'lause I 1.1 abovc.

Y



l3.0pening of
Quotations

I 3. I I hc I)urchascr shall cor"rclLrct thc opcning of'clLrotation in pr-rblic at

thc adclrcss. derte and time spccilicd in the Data Sheet.

li.2 A reprcsentilivc o1'thc biciclcrs rnay bc prcsent ancl rnark l-ris

attcndance.

Ii: llvaluation and Comparison of Quotations

14. (llarilications l4.l l'o assist in thc cxamination. cvaluation and ccrrnparison ol-the
quotations. the l)urchzscr may. at its discretion. ask any vendor
lbr a clariflcatior.r of his clr"rotation. Ar.ry clariflcation submitted by
a vcnclor in rcspect to his cluotdion which is not in response to a

request b1,' the Purchascr shall not bc considercd.

1;1.2 lhe I)urchaser's requt:st 1br clarillcation and the rcsponse shalI be

in writir-rg.

15.

Ilesponsiveness of
Quotations

15.1 'l'hc Purchnrser will detcrmine thc rcspcnsiveness o1'the quotttliot't

to thc documcnts based on thc contents of the c1r:otrxion rcccivcd.

15.2 If a quotatior.r is cvaluatcd as not sLtbstantially rcspo'tsive to the
documents issr"red. it may be rejectccl by the Purchaser.

Evaluation
of
quotations

16.
I 6.1 l'he Purchaser s h a I I evaluate each qr-rotation tl-rd has

been dctcrmined. to be substantialll, responsive.

16.2 'l o cr.,aluate a cluolation. thc Purchaser may consider thc fbllolving:

(a) the Price as c1r-toted;

(b) price adjuslnrcnt 1br correctiot-t o[-arithn-retical crrors.

(c) pricc ad.justtrent duc to discot-rt-tts ol-l-crecl.

I 6.3 t'hc Purchascr's er,'aluation ol' a Lluotat ir)lr rlta)' recluire thc
consideration o['other factors. in addition to thc Price c1r-rotcc'l il'
staled in Scction Il. l)ata Sheet. 'I'hcsc lactors may be relatec'l

to tl-rc charactcristics. pertbmriu-)cc. ancl tenns and conclitions of'

pr.rrchasc of thc Goods.

17. Purchaser's
Right to
Accept any
Quotation,
and to Reject
any or all
Quotations

'['hc Purrchascr reserves the right to accept or rtjcct arty quotation.
and to annul the proccss ancl rcjcct all qr-rotations a1 any timc
prior to acccptance. withor-rt thcreby incurring any liability to
bidders.

17.1



F': Auard of Contract

18. Acceptance
of the
Quotation

Thc I)urchaser will accept thc qr-rotation of th.- r cndol u lrosc oll'cr
has becn dctermincd to be thc lowcst evaluatcd bid and is

substarriialll, rcspornivc. to thc ciocuntents issr-rcd.

19. Notification
acceptance

Pr:ior to llTc cxpiration o1'the period
Purchascr rvill notily thc successtul
quotatior-r has bccn acccptccl.

ol' r alidit\ ul' (luoLal iorr. tlrc
vcndor. in w'riting. that hi

-!

r8.l



Section lI: Data Sheet

I'fV
Clause

I{elbrence
The Purchaser is: Vicechancclhr,

: tJniversit1 o1' Rtthr-rtra, Wellarrradal.l'ra Matara'

bcrofitenlstharlthetotalnunlbcrofitenls

specif icd. inclicate thc tletails.

N'l 
"" 

rf'"ctr t*' s.\,tlio r i za1 i cl tl is reclui re d'

cultY of Agricu

"i""iiity 
of Ruh una, Mapalana' Kam bu rupitiya'

l)eadline Ibr sttbrrrission of qtrotaiotrs is at 2'00 p nr.on 29J02CD1

following address:
'Fi; ;;; il;";i;; F;; ; ft-1, of ag ric u lr u re, uli ive rsi tv of Ru h u na' M a pala n a'

amburupitiYa

iorl are (l-is and describe the

rrethodology):

Additional Clause
@rirrfourrveeksafterrcceir,ingtheinvoice1br
each itcu supplicd.

@theitemsu,itlrinthedeliverypcriodstipulated
in the schedule of requirements. The supplier should make payment to

the purchaser fbr each week of delay in delivery, at the rate of 0.5%o of

the contract sum per each week of delay, up to a maximum of L07o of

the contract sum.

l8.Liquidated
Dar-nages
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Section V

Quotatio n Submission Form

['l'he Vendor shall llll in this liorm in accordance with the instructions indicated.
alterations to its lbrrnat shall bc pen.nitted ancl no substitLtions willbeaccepted. 

I

[)atc:

'l'o:...

linscrt completc name ol' Purchaserl

Wc. the undcrsignccl. dcclarc that:

(a) Wc hal'c cxaminccl and havc no rcscrvatior-rs to thc docurncnt issired.

(b) We ollcr to sr"rpph in conlbnnity rvith thc clocumcnts issued and in accorclance with
the [)elivcr.v Schcdr,rlcs specified in tl.rc Schedr-rle o1- I{ecp"riremcnts. the lbllowing
Goods fir-rserl a bricl- dcscriptior.r o1' the C]oods l;

(c) 'l'he total price ol- our quolation inclr-rding any discounts ol'lered is: [insert the total
quotcd pricc in worc'ls and in figr,rresl;

(d) OLrr c1r-rotation shall bc valid lirr thc pcriocl oltimc speciliecl in l'l'V SLrb-Clause 8.1.
fl"om the date frxecl fbr the cluotation submissiorr deadline in accordancc n,ith I'l V
Sr-rb-Clar-rsc 11.1. and it shall remain binding uporl Lrs and may be acccptcd at an1

time be lbrc thc cxpiratior.r o1'tha1 period;

(e) Wc understand tl-rat this cprotation. togcthcr with -volrr \\r'ittcn acceptancc thcreol-
inclr-rdcd in your r-rotillcation o1-award" shall constitLrte a bincling contract betwecn
us.

(1) We understancl that yolr are not bound to acccpl the lowest evaluatecl quotation or
any other quctation thal you may rcccivc.

Signcd:

fir-rscrt signature o1'po son whose nanrc and capacity' are shownl

Namc:

Iinsert complcte nar.r.rc ofpersor.r signing the Bid SLrbmission I]orm I

I) at ecl :
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{il .I'l'rottropr-r, i\IacIirrc -01 N1

Make

: Ivlodel

Funclion

Copying Process

Processor (CPLi)

Colour Scan Lf estination

Spccifir:ations .

l'lf.lstr 5l.rtii,t'

I'lt'.ts..: Spir. ily

Irir:. sr: S1>tt'ii_v

Pir,rase SprrLfl,

Plc;isr Spocily

Slre.lrrl.] t t' .rlrlc tti usc as Printri- /
r1.:glqt1- !jp:.:t .. -
lllacl< i,rnd Whitc

L,;tsr:r l-.:ant s:anning

/niarliing &

El ct trir-phctograpfi l; pri r: ti 1g

'tis\iB,I,l'')
[r St'rt',-'r

-*-* - -*;--
I

Country of Origin

Country of Manufacfurc/
Assembled
Year of Manufacturer

1.2 CI lz r..r higlrcr

Information display Col tu l" l..C L) displ.tt.

Copy and Ilrinting speed 25cpm/ ppm-A4orhigher

15cpm/ pFm-A3orhigher
Printing Resolution

24AA x (rC0 dpi or highcr:

First Copy time Appruximatclt. Iess thi'rn 7 srtor.rds

Paper size Maxirrrul-l"r size A3

25-40(l ";, or' *l-' t ter
Rescaling

Scan Resolution 600 x tr00 dpi c,r fiigher

;rlr i* {-loir.l

*-t"t

,/ IJescri
irtion

If ll,
Ilid<Ie



r Image rrtatioir

I

Drum life

Monthly Duty Cycle /
Numtrer of pages per
month
Toners Yield

Toners

Power Requirement

Capairty

In build l{ard Disk anti-

Liirorrl,l [.t' ar"ai ial>lc
i_

i l\{,rl}i'rlo -rrn'. I: l\{ultiple copi.

I Zoonr
25";-,{{,}{'}(j,, i in 1',r sti:ps )

i 6iA' s.;fi;G-- * I ^1"*"[in;i,;;"*;
\.{ore tharr 60,00C pages

Shoult{ bc availabjc as scr:urity

&]iLUf tf,.l*,' & edit dcx'uments

__ islrt1:l:__ i i I

--t
I

-_l
i

""**"--'^-"-- 
1
t
,t
t
1I
a

- 
--*.**---*;

t

f
I

I
I*t
i
I

5C,000 pages (A4)

Minimum-14,000 prints from single
tonne r
Full capacity toners should supply r,t ith
the rnachine If starter toner, ote extra
toner should suppt-V with the machine at
no exkacost.

Operating s5rstem I4/indorvs 1Q l4ri1dows 8, Wjndr:ws 7

224-240V,1p, 50Hz

Should be in-built or supporte.d

32OCB Hard Disk or better

2 GB orhigher

i netr+,ork

4,,,,

, , Scatr Filc ['tlr.nral 't:rr 
r1-r.rr'i iri)1:

3

?

:,

i

Copy sizcr

oprt'r r \\ 1 l. (lltirrl, llot..'r'. i)(.)r ir', )

Reductioq/En I argenrcnt
l(atios

I'apcr input capacitY

3 &'lcciahlr Enlar:c'rlcnts & 4 Sclcct.'r1,,-1,::
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lansurnable Details

l}Iack Toner
(Ir{anufacture
recomlnended cap aci $')

f iclti: r"Lfininruni 40,00$ copics tA4 @

{r% Covcrage)

Yidd: Minimunr 40,000 copics tA4 @
6% Coverage)

Prictr

ng toner Display Shoukl show Toner Level % rvise

(h{anafactii*e
recommendad capacity)

Estimated Price Pcr ore
COPY
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