
The Manager, 

········· ·············· ··· ········· ···· ··········· 

University of Ruhuna 
Wellamadama 

· Matara 

Invitation for Bids (IFB) 

07.08.2023 

Contract: Supply, Delivery, Installation, Commissioning and Testing of Writing Pad Chairs for 
Faculty of Technology, University of Ruhuna 

IFB No - AHEAD/RUH/ RAl/STEM 03/FOT/GOODS/2023/NS 241 

The Chairman, Department Procurement Committee on behalf of the University of Ruhuna invites sealed bid 

from you for Supply, Delivery, Installation, Commissioning and Testing of Writing Pad Chairs 

indicated in the annexed bid document. 

0 l. Bidding will be conducted through National Shopping method of procurement. 

02. You may obtain further information if any from the Deputy Director- Procurement (AHEAD 
Project) Supplies Branch, University of Ruhuna, Wellamadama, Matara (T.P 041- 2227027/ Fax 
No. 041 - 2227027) . 

03. Bids must be delivered by mail in sealed envelopes addressed to Director/OTS, AHEAD Project­
OTS Office, University of Ruhuna, Wellamadama, Matara before 02.00 p.m. on August 21; 
2023. Late bids will be rejected. 

04. This contract is subject to, 
I. Providing of performance security of 10% of the total contract price in accordance with the 

format attached and issued with this in favor of the Vice Chancellor, University ofRuhuna. 
IL Entering in to the formal agreement with the University ofRuhuna. 

~~ . 0 1 _I ·1 '1..,, 1.j 

Deputy Director - Procurements, 
University ofRuhuna, 

Wellamadama, Ms. 0 . V. L. Krishan i 
Matara. Deputy Di rector - Procuremer-

Operations Technical SectP.tari; 
AHEAD Project 

UnlYl!tlllt)' Of Ru huna 
W@ IIIH"•UJilflil , Maura . 



UNIVERSITY OF RUHUNA 

PROCUREMENT OF GOODS UNDER 

NATIONAL SHOPPING PROCEDURES 

INVITATION FOR QUOTATIONS 

FOR 

Supply, Delivery, Installation, Commissioning and Testing of 
Writing Pad Chairs 

for Faculty of Technology, 
University of Ruhuna. 

IFB No: AH°EAD!RUW RAl/STEM 03/FOT/GOODS/2023/NS 241 

Ms. o. v. L. Krishan, 
Oeputy Director ~ Procuremt_'" 
r.,porations Technttal Secretiri,· 

AHEAD Proi~tt 
Unlvtr•l1" Of #uhurltl 

W l.' ll1m•1,1!,) ;.jl~'--'- · ,,, ,,t ell"<• 



Section I. Instructions to Vendors (ITV) 

1. Scope of Bid 

2. Contents of 
Documents 

3. Documents 
Comprising 
your 
Quotation 

4. Quotation 
Submission 
Form and 
Price 
Schedules 

s. Prices and 
Discounts 

Ms. o. v. L. Krishani 
•eputy Director - Procureme_n 

·)· t ' ns Techntcil Secretana ,. pera 10 . 
AHfAO P,o,ect 

Unlve,s ity Of Ruhunc1 
._...,f' ll;1 ma , .i m.? M2ura . 

A: General 

D Sh t invites you to submit a 1.1 The Purchaser named in the ata ee 
f G ds specified in Section quotation for the supply o oo as 

III Schedule of Requirements. 

B: Contents of Documents 
2.1 The documents consist of the Sections indicated below. 

• Section I. Instructions to Vendors (ITV) 

• Section II. Data Sheet 

• Section III. Schedule of Requirements 

• Section IV. Technical Specifications & Compliance with 
Specifications with price schedule 

• Section V. Quotation submission Form(s) 

C: Preparation of Quotation 
3.1 The Quota:ion shall comprise the following: 

(a) Quotation Submission Form and the Price Schedules; 
(b) Technical Specifications & Compliance with Specifications 

4.1 The vendor shall submit the Quotation Submiss ion Form using the 
form furnished in Section V. This form must be completed without 
any alterations to its format, and no substitutes shall be accepted. 
All blank spaces shall be filled in with the information requested. 

4.2 Alternative offers shall not be considered The vendors are 
advised not to quote different options for the same i1em but 
furnish the most competitive among the options available to 
the bidder. 

5.1 Unless specifically stated in Data Sheet, all items must be priced 
separately in the Price Schedules. 

5.2 The price to be quoted in the Quctation Submiss ion Form shall be 
the tctal price of the Quota:ion, including any discounts offered. 



6. Currency 

7. Document'S 
to Establish 
the Conformity 
of the Goods 

8. Period of 
Validity of 
quotation 

9. Format and 
Signing of 
Quotation 

10. Submission 
of Quotation 

11. Deadline for 
Submission 
of Quotation 

12. Late 
Quotations 

/i ll o. v. L. Krishan; ,v,S , 
, ~puty Oir~ctor . Pr~cureme_n· 

Operations ~ ....... " ·--: --- .,,~,, ,., 
· , AHEAD ProJect 

university Ot R_~hun~ 

SJ The applicable VAT shall be indicated separately. 

5 .4 Prices quoted by the vendor shall be fixed during the vendor' s 
perfonnance of the Contract and not subject to variation on any 
account. A Quotation submitted with adjustable p rice shall be 
treated as nonresponsive and may be rejected. 

6.1 The vendors shall quote only in Sri Lanka Rupees. 

7.1 The vendor shall furnish as part of its quctation the documentary 
evidence that the Goods confirm to the technical specifications 
and standards specified in Section IV, "Technical Specifications & 
Compliance with Specifications". 

7.2 The documentary evidence may be in the form of literature, 
drawing; or data, and shall consist of a detailed item by item 
description of the essential technical and performance 
characteristics of the Goods, demonstrating substantial 
responsiveness of the Goods to the technical specifications, and if 
applicable, a statement of deviations and exceptions to the 
provisions of the Technical Specifications given. 

7.3 If stated in the Data Sheet the vendor shall submit a certificate from 
the manufacturer to demonstrate that it has been duly authorized by 
the manufacturer or producer of the Goods to supply these Goods in 
Sri Lanka. 

8.1 Quotations shall remain valid for the period of sixty (60) days 
after the quotation submission deadline date. 

9 .1 The quotation shall be typed or written in indelible ink and shall be 
signed by a person duly authorized to sign on behalf of the vendor. 

D: Submission and Opening of Quotation 

10.1 Vendors may submit their quotations by Registered post in sealed 
envelopes addressed to the Purchaser and bear the specific 
identification of the quotation number. 

10.2 If the quotation is not sealed and marked as required, the Purchase 
will assume no responsibility for the misplacement or prematu r . f h . re opemng o t e quotation. 

11 .1 Quctation must be received by the Purchaser at the address set out · 
Section II, " Data Sheet", and not later than the date and tune m 
specified in the Data Sheet. as 

12.1 The Purchaser shall reject any quotation that arrives after the 
deadlinee for submission of quotations, in accordance w ith ITV 
Clause 11 . l above. 



U . Openin.2 of 
Quotaaon\ r f c 0 ,,1 'iii ion in public at 3 1 T hr Purcha.'>cr shall w ndw .. t I he Of)Cl1 ,ng II l • .h· • ·(· ·I 1 the l>:t1 a ~ e<-1 the addres, . date and t ime ,;~1 1cc 11 

, 
. 1.. , . ··cnt and mark hi:. 1 1 2 A rrnresent.i ivc of I he h1Jdt,"f'i may [)\,; Pre' I , -t" . 

at t c..-ndan-cc 

E: Evaluation and Comparison of Quotati_o_n_s ______ 1 14. Clarificatims 14 I 
l 

To assist in the examination, eva luation and compari <iOn o ffi the quotations, the Purchaser may . at it 'i discretion, a5k _any vendor or a clarificat ion of his quotation . Any clarification 5ubm1tted hy a vendor in respect to his quotiiion which i'> not in re,; ponse to a request by the Purchaser '>hall not be cons idered. 

15. 
Responsiveness o 
Quotations 

16. [valuation 
of 
quotations 

r.;, Pu rdu~e r·~ 
f<Jgbt lo 

l 

A.cc«: pi ll D )' 

()awtatioo , 
and u, Jtc: je<1 
u y or iill 
()U (1fitOOJU 

14 .2 The Purchaser 's request for clarification and the response shall be in writing. 

15 .1 The Purchaser will determine the responsiveness of the quotation to the documents based on the contents of the quotation received . 
I 5.2 If a quotation is evaluated as not substantiaUy respmsive to t he documents issued, it may be rejected by the Purchaser. 

16.1 The Purchase r shall evaluate each quotation that has been detennined, to be substantially responsive. 
16.2 To evaluate a quot.tion, the Purchaser may consider the following: (a) 

the Price as quoted; 

(b) price adjustment for correction of arithmetica l errors: 
(c) price adjustment due to discounts offered. 

16.3 The Purchac;cr 's evaluation of a quotation mav require the considera1jon ~f other factors. in add it ion co th~ Price quoted if i; tut t:.d m Scc11on II, Data Sheet. These factors may be related to the d1..1Iactem1 ics. performance, and terms and condit ions of purchase of the ( 1<><.1<h 

17 I J he Pun.J1ibcr rt'>cr'V ~ the right to accept or reject an1 quotation, and t o annul the procc-. <; anJ rcJect all quotations at anv time prior to iJ4:Cq>tanu: , \\1t hou1 thereby incurring any liabiiit::, to bidder'.> 

.;, ,, LJ . V I Kth,tmn, ,),,puty Dir, lt'Jt Prorm,,m, r, 
')pr,,;,1,,m!.. ·1v<JmlC11I ',<, tlill!!fl~ 

M.f(/lfJ ,,,,,Jrr.t 
IJnh1c , .. 11i, ~, ,- 111 ,.,,.11 

Well•m.irlaff,,.. ,.,,,, ~,, 



18. Acceptance 
ofthe 
Quotation 

19. Notification of 
acceptance 

20.Signing of 
Contract 

21. Performance 
Security. 

F: Award of Contract 

18. l The Purchaser will accept the quotation of the vendor whose offer 
has been determined to be the lowest evaluated bid and is 
substantially responsive to the documents issued. 

19 .1 Prior to the expiration of the period of validity of quotation, the 
Purchaser will notify the successful vendor, in writing that his 
quotation has been accepted. 

20.1 Within (14) days after notification, the Purchaser shall complete the 
Agreement, and in form the successful Bidder have to sign it. 

20.2 Within fourteen (14) days of receipt of such information, the 
successful Bidder shall sign the Agreement. 

21.1 Within fourteen (14) days of the receipt of notification of award from 
the Purchaser, the successful Bidder is required furnish the 
Performance Security in accordance with the CC, using for that 
purpose the Performance Security Form included in Section VII 
contract forms, The Employer shall promptly notify the name of the 
winning Bidder to each unsuccessful Bidder and discharge the Bid 
Security of the unsuccessful bidders. 

21.2 Failure of the successful Bidder to submit the above mentioned 
Performance Security or sign the contract shall contract shall 
constitute sufficient grounds for the annulment of the award and 
forfeiture of the Bid Security or execution of the Bid-Securing 
Declaration. In that event the Purchaser may award the Contract to 
the next lowest evaluated Bidder, whose offer is substantially 
responsive and is determined by the purchaser to be qualified to 
perform the contract satisfactorily. 

Ms. D. V. L Krishani 
Oeputy Director - Procureme_,. 
Operations Technical Secretam· 

AHEAD Project 
Unlver!lt1 Of Ruhuna 

!IJ@llilffljiJjffiil · M.t_.;. · 



Section II: Data Sheet 

llV Clause 

Reference 
1.1 trhe Purchaser is: ViceCbancelbr 

!Address : University ofRuhuna, Wellamadama Matara. 

5.1 lftre bidder is allowed to quote for lesser number of items 1lm the total numb::rofitems 

specified, indicate tre details. 

7 .3 Manufacturer's Atthorization is required. 

11.l Address for submission of quotations is 

!Director/ OTS, AHE.I\D Project, University of Ruhuna, Wellamadama, Matara . 

[Deadline for submission of quotations is li: ioo P.Mon Augmt21, 2023 

13 The Quotations shall be opened at tre following address: 

AHEAD PROJECT, OTS-Office, University ofRuhuna, Wellamadama, 

Matara. . 

16 Other factors that will be considered for evaluation are (Li& and describe the 

methodology) : 

Additional Clause 
17. Payment 

19 .Liquidated 
Damages 

21.Performance 
Security 

Payment shall be made within eight weeks after receiving the invoice 

and other required documents to the Office for each item supplied. 

The supplier should deliver the items within the delivery period 

stipulated in the schedule of requirements. The supplier should make 

payment to the purchaser for each week of delay in delivery, at the 

rate of 0.5% of the contract sum per each week of delay, up to a 

maximum of 10% of the contract sum. 

If required, the supplier should forward performance security of l 0% 

of the total contract price. This should be issued in favor the Vice 

Chancellor, university of Ruhuna, valid for one year period from date 

of acceptance of the order. 

Ms. D. V. L. Krishani 
Oeputy Director - Procureme_n · 
operations Tecl"lnical Secretana · 

AHcAO ProlC!tt 
1:1111w•1111ty Of ltuliuM 
~@ll~mlllil~e . M,11~1i! · 



Se
ct

io
n 

II
I:

 S
ch

ed
ul

e 
o

f R
eq

u
ir

em
en

ts
 

N
ot

e:
 

1.
 B

id
de

rs
 

a)
 

M
ay

 q
uo

te
 w

ho
le

 i
te

m
. 

2.
 E

va
lu

at
io

n 
w

ill
 b

e 
ba

se
d 

on
: 

a)
 

se
pa

ra
te

ly
. 

It
em

 
B

ri
ef

 D
es

cr
ip

ti
on

 o
f t

he
 G

oo
ds

 
Sp

ec
if

ic
at

io
n 

an
d 

B
id

d
er

's
 o

ff
er

ed
 D

el
iv

er
y 

D
a

te
 

N
o.

 
R

eq
ui

re
m

en
ts

 
Q

ua
nt

it
y 

D
el

iv
er

y 
P

er
io

d 

01
 

W
ri

tin
g 

Pa
d 

C
ha

ir
s 

A
nn

ex
ur

e 
I 

15
0 

2 
W

ee
ks

 

P
la

ce
 o

f D
el

iv
er

y:
 F

ac
ul

ty
 o

f T
ec

hn
ol

og
y,

 U
ni

ve
rs

it
y 

of
R

uh
un

a,
 M

ap
al

an
a,

 K
am

bu
ru

pi
ti

ya
, 

M
at

ar
a 

.-., 
. .,

 
':J

 
-~

 
.-
. 

C
 

~
c 

; 
~ 
~
 

~
~
 

-
--.

:-
:,

, 
-

-
· 

0 
~
 ~
 ;

ei
 9

1-1
 

~ 
.... 

---
.... 
-

Ea
"'

 
m

-:
-i

m
 

· 
.a

:.~
•~

<l
l

O
< 

... 
'<

o
g.

o
· 

~
 0

 
iJ

'.
j.

.,
,.

..
..

 
. 

..... 
~
 
n·

 , 
. 

~
 -<

>..
:?.

 il
l 

"O
 ~
 

D
;.

'1
)-

-,
-,

 
jj

 C
 
!l

 ¼
' g

 en
' 

~
~
 

Q
~

=
r 

<1
> 

(1
) 

CJ
 

~
3

 2
. 

_
_ 

(1
) 

il
l 

::
, 

. 
•.

 

I 

I 



Section V 
Quotation Submission Form 

[The Vendor shall fill in this Form in accordance with the instructions indicated. No alterations to its format shall be permitted and no substitutions wi II re accepted. l 

Date: 

To: .. ..... .. ........ .............. ... . . .. .... . . ....... ........ . 

[insert complete name of Purchaser] 

We, the undersigned, declare that: 

(a) 

(b) 

(c) 

(d) 

(e) 

(t) 

We have examined and have no reservations to the document issued; 

We offer to supply in conformity with the documents issued and in accordance with 
the Delivery Schedules specified in the Schedule of Requirements, the following 
Goods [insert a brief description of the Goods]; 

The total price of our quotation including any discounts offered is: [insert the total quoted price in words and in figures]; 

Our quotation shall be valid for the period of time specified in ITV Sub-Clause 8.1, from the date fixed for the quotation submission deadline in accordance with ITV Sub-Clause l 1.1, and it shall remain binding upon us and may be accepted at any time before the expiration of that period; 

We understand that this quotation, together with your written acceptance thereof 
included in your notification of award, shall constitute a binding contract between 
us. 

We understand that you are not bound to accept the lowest evaluated quotation or 
any other quotation that you may receive. 

Signed: . . .... . ..... .. .. . ... .. ... .. .......... . ...... ...... .. ..... .. ... .... .. ... .. .... . 
(insert signature of Person whose name and capacity are shown] 

Name: . .... ....... .. . . . ..... .... . ······················· ·· · · ··· ···· ············ (insert complete name of person signing the Bid Submission Form] 

Dated: 

Ms. D. v. L. Krishan, 
:Jeputy Director~ Procureme_r 
0 erations Technica_l Secretar1i' 

p AHEAD Pro1ect 
university Ot Rohun a 

\'\ \.,:,..;.::t2 ci.:.~::_ :~-. . .,. 
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Writing Pad Chairs - 150 No~ 

' 

' 
· ~ l ~-, 

Specification 

Dimension 

Sheet 

Backrest 

Structure 

Requirements 

All dimensions are shown in the diagram 

19"xl5" Size Blue or Maroon Color Fabric with cushion. 

(Under side Fully Covered Plastics) 

19"xl l" Size Blue or Maroon Color Fabric with cushion. 

(Back side Fully Covered Plastics) 

Powder Coated Steel Tube Square 1" x 1 ' ' x 2mm. 

.i 
"'I 
I 
I 
i 
I , 

Writing Pad 
14 ½"x 8 ½"Size¾" thick wooden plank (Teak preferred) 

with water based Painting.· 

Arms 2" wide oolvurethane (PU) armrest 

Legs Rubber bush for legs 

Warranty 2 Years comprehensive warranty is required 

Period 
I ,, 

Ms. o. V. L Krishan · 
Deputy Director - Procuremer 
Operations Technic~I Secrr.t ?. • i ,· 

AHEAD Pro1ec1 
IJl"lvet• i"' Of t=/ut,., na 

-...·c.. i,_ .. ,.i;...; ... :T.J. . , , .~ ~-~,- ; 

I 

~ 
I 
f 

Bidder's Response 

Yes lf'No' 

/No Indicate your 
offer 



{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Form", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }

